PaspaboTaHo B [ LIRU |

NOJIMTUKA OBPABOTKWU NEPCOHAJIbHbIX JAHHDbIX

1. HasHa4yeHne 1 obnacTtb AencTBUA

1.1. HacTosiwmin foKyMeHT (aanee — MonuTtuka) onpeaensiet Lenav n obLime npuHumMnbl
06paboTKM NepCOHaNbHbIX AaHHbIX, @ TAKXXe peanindyemMble Mepbl 3aLnTbI
nepcoHanbHbIX gaHHbIX B UMM Bpbiaranos Makcum Muxaiinosud (ganee — Onepatop).
MNonuTnka aBnsieTcs o6Len0CTyNHbIM AOKYMeHTOM OnepaTtopa u npeaycMaTpuBaet
BO3MOXHOCTb 03HAKOMJ1EHUS C HEWN NTHOObIX NNLL.

1.2. C MOMeHTa ee yTBepXaeHus MNMonutrnka aenctByet 6ecCpoYHO O MOMEHTA
BHECEHUSA B Hee USMEHEHU.

1.3. TepMUHbI N NOHATUSA, UCMONb3yeMble B [10INTUKE, MPUMEHSAIOTCA B COOTBETCTBUM
C UX 3HaYeHusMU, onpegeneHHbiMu B GepepanbHoM 3akoHe N2 152-03 ot 27.07.2006
«O nepcoHanbHbIX faHHbIX» (fanee — PenepanbHbiii 3aKoH «O NePCOHaNbHbIX
AAHHbIX»).

1.4. NMonuTtnka pacnpocTpaHseTcs Ha Bce aenctema OnepaTtopa, CBs3aHHble C
06pPabOTKOM NepCoHasbHbIX AaHHbIX.

1.5. OnepaTop He KOHTPOJIMPYET MUHbIe CalTbl, AOCTYN Ha KOTOPble MOXET 6bITb
nonyyeH c camta OnepaTtopa.

2. CBefeHusa 06 06paboTKe NepcoHasnbHbIX AaHHbIX

2.1. ObpaboTKa NnepcoHasbHbIX AaHHbIX OnepaTopoM BeAeTCSA CMEeLlaHHbIM
CrMoCco60M: C UICNONb30BaHNEM CPeACTB aBTOMaTM3aLmm u 6es.

2.2. NencTBUA C NepcoHanbHbIMU AAaHHbIMU BKJTOYaKOT C60p, 3aMuUch,
cMcCTEMaTU3aUMIo, HAaKOMSIEHWNE, XpaHeHWe, yTouHeHne (06HOBMIEHNE, USMEHEHNE),
n3BfieyeHme, MCNonb3oBaHue, Nepeaady (pacnpocTpaHeHue, NPeaoCTaB/eHNE,
AocTyn), 06e3nnumMBaHmne, 6JI0KMPOBaHME, yaaneHne, YHUUTOXKEHME NePCOHASbHbIX
flaHHbIX.



PaspaboTaHo B [ LIRU |

2.3. ObpaboTKa NepcoHasibHbIX AaHHbIX ocylecTBnseTcs OnepaTopoM Ha 3aKOHHOWN U
cnpaBeAIMBON OCHOBE, MPaBOBbIMU OCHOBAHMWSA AJ151 06paboTKM ABMAOTCA:

- KoHcTuTyums Poccuinckon Gegepaumm;

- TpygooBown kogekc Poccumnckon Gepepaunu;

- paxkgaHcknin kogekc Poccuinckon Gepepaumu;

- Hanorosbi kogekc Poccumnckon Gegepauny;

- ®epepanbHbiv 3akoH 0T 27.07.2006r. N2 152-03 «O nepcoHanbHbIX AaHHbIX»;

- GepepanbHbin 3akoH oT 10.01.2002r. N2 1-03 «06 91eKTPOHHON LMPPOBOM
noanucuy;

- ®epepanbHbl 3akoH 0T 06.04.2011r. N2 63-P3 «O6 3n1eKTPOHHOM NOANUCKY,

- ®epepanbHbl 3akoH 0T 01.04.1996r. N2 27-03 «06 nHagneuayanbHOM
(nepcoHNdULMpPOBaHHOM) yyeTe B CUCTEME 06S13aTENIbHOMO MEHCUOHHOMO
CTpaxoBaHUA»,

- ®epepanbHblii 3aK0oH 0T 24.07.2009r. N2 212-d3 «O cTpaxoBbix B3HOCax B
MeHcnoHHbIN ®oHp PO, doHA coumanbHoro ctpaxoBaHusa PO, GepgepanbHbin GoHA,
06513aTeNIbHOro MeAMLMHCKOro CTpaxoBaHUs 1 TepputopuanbHble GoHAbI
0683aTeNbHOr0 MeAMLMHCKOrO CTPaxoBaHUNAY;

- @ TaKXXe UHble aKTbl, eUCTBNE KOTOPbIX PacCnpoOCTPaHAETCA Ha [eATeNbHOCTb
Onepartopa.

2.4. Copep>xaHue 1 06beM obpabaTbiBaeMblx NePCOHaNbHbIX AaHHbIX ONpeaensitoTcs
ncxopas us uenen o6paboTku.
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2.5. OCHOBHble Lenn 06paboTKN NepcoHanbHbIX AaHHbIX:
- BefleHWe TPYAOBbIX OTHOLWEHUM C GU3NYECKUMU NULLaMK;

- UCMOJTHEHME TPaXKaHCKO-NPaBoBbIX 06a3aTeNnbcTB OnepaTopa (B TOM Yncne
nHdopmMuposaHue 06 ycnyrax Onepartopa);

- cobnroaeHne fencTByOLLEro TPYAOBOro, 6yXranTepcKoro, NEHCUOHHOIO, NHOIO
3akoHogaTtenbcTBa Poccuinckon dGegepauymu.

2.5. K OCHOBHbIM KaTeropusiM cy6bekToB NepcoHasibHbIX AaHHbIX, YbW laHHble
obpabaTtbiBatoTca OnepaTtopoMm, OTHOCATCS:

- dnsmyeckme nnua, CocTosILMe B TPYAOBbIX U FPaXXAAHCKO-NPaBOBbIX OTHOLLIEHUSIX C
OnepaTtopowm;

- husnyeckue nuua, CocTosiLMe B TPYAO0BbIX U FPaXKgaHCKO-NPaBOBbIX OTHOLLIEHUSAX C
KoHTpareHTamu Onepartopa;

- d)mswquKme nua, KOTOpbIM OnepaTop OKa3blBa€eT ycnyrun B paMKax CBOEeMn yCTaBHOI71
AeATeNbHOCTU, KaHAMAaTbl HA 3aMeLLEeHME BaKaHTHbIX LO/MKHOCTEN.

2.6. [1nAa yKasaHHbIX KaTeropuim cy6bekToB MOryT obpabaTbiBaTbCS:

dbamunus, nMa, OTYECTBO; AaTa POXXAEHUS; MECTO POXAEHUS, afpec; CeMenHoe
MOJSIOXKEHME; CoLManbHOE NONOXEHUE; UMYLLLECTBEHHOE MOJIOXEHNE; 06pa3oBaHuE;
npodeccus; poxopbl; MHH, CHUJIC, koHTakTHast uHbopmaums (TenedoH, agpec
3N1eKTPOHHOW MOYTbl), UHblE CBeAEHMS, NPeayCMOTPEHHble TUMOBbIMU hopMaMu U
YCTaHOBMIEHHbIM MOPAAKOM 06PabOTKMU.

2.7. MNpun 06paboTKe obecrneymBaroTCA TOYHOCTb NEPCOHANbHbIX AaHHbIX, UX
AOCTaTOYHOCTb M aKTyasIbHOCTb MO OTHOLLEHMIO K LieNIAM 06paboTKM NepCOHasbHbIX
AaHHbIX. [Tpy 06Hapy>XeHNN HETOYHbBIX UM HEMOJIHbIX NEPCOHASIbHbIX AaHHbIX
NPON3BOANTCA NX YTOYHEHME U aKTyanmsauus.

2.8. [1na nepcoHanbHbIX AaHHbIX, HE ABNAOLWMXCA 06LW,eA0CTYMHbIMN,
obecneymBaeTca KOHGUAEHUNANBHOCTD.
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2.9. 06paboTKa 1 XpaHeHMe NepCoHasbHbIX JJaHHbIX OCYLLECTBASIOTCA He 6osiee
CpOKa, HE06XOAMMOro AN peanu3aunn Lenm o6paboTKy NepcoHanbHbIX AaHHbIX,
€C/I1 OTCYTCTBYIOT 3aKOHHbIe OCHOBAHMWA AN1A AanbHenweln 06paboTKu.
O6pabaTbiBaeMble NepcoHasbHble AaHHble NoanexaT YHUUTOXEHUIO TGO
06€3IMYMBaAHUIO MPY HACTYMNIEHUN CIeAYHOLLNIA YCIIOBUIA:

- DOCTMXKEHME Lenen O6pa6OTKVI nepcoHasibHbIX AaHHbIX NJ11 MaKCMaJibHbIX CPOKOB
XpaHeHUA,

- yTpaTa HEO6XOAUMOCTM B JOCTUXKEHUU Lienent 06paboTKU NepCoHasbHbIX AaHHbIX;

- NnpegocTaBfieHne cy6beKTOM NepcoHanbHbIX aHHbIX UK ero 3aKOHHbIM
npeacTaBUTENEM NOATBEPXAEHMUS TOTO, YTO NMEPCOHasbHble AaHHbIe SBNAIOTCA
HE3aKOHHO NOJly4YeHHbIMWN NN He ABNAKOTCA HEOOXOAUMbIMW AN 3aABNEHHON Lienu
06paboTKW;

- HEBO3MOXHOCTb 06€ecneyeHms npaBOMEPHOCTHU O6pa6OTKVI nepcoHalibHbIX AaHHbIX;

- OT3bIB CYObEKTOM NEPCOHAsNbHbIX AaHHbIX COrfacus Ha 06paboTKy NepcoHanbHbIX
AaHHbIX, EC/TI COXPAHEHME NepcoHasbHbIX faHHbIX 6051ee He TpebyeTcs ANs Lenen
06pabOTKM NepCcoHasbHbIX AaHHbIX;

- OT3bIB CYy6bEKTOM NEPCOHAsbHbIX AAaHHbIX COrnacusi Ha UCrosib3oBaHUe
NnepcoHasbHbIX AaHHbIX AN KOHTAKTOB C NOTeHUMaNbHbIMU NOTPEGUTENSIMM MNPU
NpOABWYXEHMM TOBAPOB M YCIYT.

2.10. O6bpaboTKa NepcoHasbHbIX AAaHHbIX HAQ OCHOBaHMWN AOrOBOPOB U UHbIX
cornaweHun OnepaTtopa, nopyvyeHunit OnepaTtopy n nopyvyeHuni OnepaTtopa Ha
06paboTKy NepcoHasnbHbIX AaHHbIX OCYLLECTBSETCA B COOTBETCTBUU C YCOBUSMMU
9TUX AOroBOpPOB, cornaweHun Onepatopa, a TakxXe corsalleHnn ¢ nuuamu, KOTopbiM
nopy4yeHa obpaboTKa nnm KoTopble NOPYYMIN 06pPabOTKY Ha 3aKOHHbIX OCHOBaHUAX.
Takue cornaieHuma MoryT onpegensiTb, B YaCTHOCTU: LeNK, yCNOBUS, CPOKM 06paboTKK
nepcoHasnbHbIX AaHHbIX; 0653aTeNIbCTBa CTOPOH, B TOM YMC/ie Mepbl N0 06ecrnevYeHnto
KOHpMAEHUMaNbHOCTK; NpaBa, 06593aHHOCTM M OTBETCTBEHHOCTb CTOPOH, KacarLmecs
06pabOoTKM NepCoHasbHbIX AaHHbIX.
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2.11. B cnyyasx, He npefyCMOTPEHHbIX ABHO AENCTBYOLWMM 3aKOHOAATeIbCTBOM UK
LL0roBOpOM, 06paboTKa OCYLLECTBAETCS NOCNE NOJlyYeHUs cornacus cyobekTa
nepcoHasnbHbIX AaHHbIX. Cornacue MoXeT 6bITb Bbipa)keHO B (OpMe COBEpLUEHUS
LENCTBUN, MPUHATUSA YCNOBUI f0roBopa-odepTbl, NPOCTaBNEHUSA COOTBETCTBYOLLNX
OTMETOK, 3anosiHeHus nonen B popmax, bnaHkax, nnm obopmMneHo B NMCbMEHHOM
dhopmMe B COOTBETCTBUM C 3aKOHOAATENIbCTBOM.

3. Mepbl No o6ecrnevyeHunto 6e30MacHOCTU NEPCOHANbHbIX AaHHbIX

3.1. OnepaTop npeanpMHUMaeT Heo6X0AMMble NPaBoOBble, OpraHU3aLNOHHbIE U
TeXHUYEecKMe Mepbl Ans obecrneyeHms 6€30MaCHOCTU NepCOHasbHbIX AaHHbIX A8 UX
3alLMTbl OT HECAHKLMOHMPOBAHHOIO (B TOM YmnCrie, CllyYalHOro) AOCTYyna,
YHUUTOXEHUSA, U3BMEHEHUS, 6/TOKMPOBaHUS A0CTYNa U APYrMxX HECAHKLIMOHUPOBAaHHbIX
AEeACTBUN.

4. MpaBa Cy6beKTOB NepCoHasbHbIX AaHHbIX

4.1. Cy6beKT nepcoHanbHbIX flaHHbIX MMEET NpaBo 0TO3BaTb cornacue Ha 06paboTKy
nepcoHanbHbIX AaHHbIX, HanNpaBUB COOTBETCTBYHOLWMIA 3anpoc OnepaTopy No noyTe
NN 06paTUBLLUCH INYHO.

4.2. Cy6beKT NepcoHasnbHbIX AaHHbIX UMeEeT NpaBo Ha NoyyeHne nHpopmaumu,
KacatoLencss 06paboTKM ero NepcoHasbHbIX faHHbIX, B TOM YNC/e coAep KaLlen:
noaTBepXaeHue gakta 06paboTKM NepCoHabHbIX AaHHbIX OnepaTopoM; NpaBoBble
OCHOBaHMSA 1 Lienn o6paboTKM NEPCOHANbHbIX AaHHbIX; e U NPUMEHSAIEMbIE
OnepaTopoM cnocobbl 06paboTKN NEPCOHANbHbIX AAHHbIX; HAUMEHOBAHME U MECTO
HaxoxaeHunst OnepaTtopa, cBeAeHus o nmuax (3a UCKTIoYEHNEM
COTPYAHUKOB/paboTHMKOB OnepaTopa), KOTopble UMEKT JOCTYN K MepCOHanbHbIM
AaHHbIM U KOTOPbIM MOTYT 6bITb PACKpPbITbl NEPCOHasNbHbIe AaHHble HA OCHOBAHWUM
porosopa ¢ OnepaTtopoM Un Ha OCHOBaHUK pefepanbHOro 3aK0Ha;
obpabaTbiBaeMble NepcoHalibHble faHHble, OTHOCALLMECSA K COOTBETCTBYHOLLEMY
Cy6beKTY NepcoHasnbHbIX AaHHbIX, UICTOYHUK UX NMOSTYYEHUS, ECNU UHOM NOPALAOK
npeAcTaB/IEHMA TaKUX AAaHHbIX HE NpeaycMoTpeH deaepanbHbiM 3aKOHOM; CPOKM
06paboTKM NepcoHaNnbHbIX AAaHHbIX, B TOM YNC/IE CPOKM UX XPaHEHMS; NOPALAOK
OCYLLECTB/IEHNSA CY6HEKTOM MEPCOHaNbHbIX AAaHHbIX NPaB, NPeayCMOTPEHHbIX
depepanbHbIiM 3aKOHOM «O nepcoHasnbHbIX AaHHbIX»; UHPopMauuto 06
OCYLLECTBJIEHHON M O NpeAnosiaraeMon TpaHCrPaHNYHOW Nnepegayde faHHbIX;
HanMeHoBaHue UM GaMmununto, UMsi, OTYECTBO M afpec NmLa, OCYLLLECTBSIOLLENO
06paboTKy NepcoHasnbHbIX AaHHbIX Mo nopydeHuto OnepaTopa, ecnm obpaboTka
nopy4deHa unuv 6yget nopyvyeHa TakoMy NnLy; UHble CBeAEHUS, NPeayCMOTPEHHbIe
depepanbHbIM 3aKOHOM «O NepCcoHaNbHbIX AaHHbBIX» UK ApyruMu deaepanbHbIMU
3aKOHaMMW.
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4.3. Cyb6bekT nepcoHasnbHbIX AaHHbIX BripaBe TpeboBaTb 0T OnepaTtopa yTOYHEHUS ero
NepCcoHasnbHbIX AAHHbIX, UX 6/TOKMPOBAHUS UM YHUUYTOXEHUA B CNyyae, ecnu
nepcoHasibHble flaHHble ABNAIOTCA HEMOMHbIMY, yCTapeBLUUMU, HETOYHbIMM,
HE3aKOHHO NOJIyYeHHbIMWN NN He ABNAKOTCA HEOOXOAUMbBIMW AN 3aABNEHHON Lenu
06paboTKK, a TaKXKe NPUHUMaTb NPefyCMOTPEHHbIE 3aKOHOM Mepbl MO 3aLnTe CBOUX
npas.

4.4. Ecnu cy6bekT nepcoHanbHbIX AaHHbIX cynTaeT, yTo OnepaTop ocywecTBnseT
06paboTKy ero NepcoHasbHbIX AaHHbIX C HapyweHneM TpeboBaHuin GeaepanbHOro
3akoHa «O nepcoHasbHbIX Aa@HHbIX» UM UHbIM 06pPa30M HapyLLaeT ero npasa u
cB060/bl, CYOBHEKT NEepCoHasbHbIX JaHHbIX BNpaBe 06)kanoBaTb AeACTBUSA UMK
6e3nencrtene OnepaTtopa B YNOJIHOMOYEHHbIN OpraH No 3alnTe npaB CyOGbEKTOB
nepcoHasnbHbiX AaHHbIX (PepepanbHas cnyxo6a no Hagsopy B chepe cBA3MY,
NHPOPMALMOHHbBIX TEXHOJIOMMIA U MacCOBbIX KOMMYHMUKaLW - PockoMHaasop) unv B
cyaebHoM nopsiake.

4.5. Cy6beKT NepcoHasbHbIX AaHHbIX UMeeT NpaBo Ha 3alUUTy CBOMX NpaB U
3aKOHHbIX MHTEPECOB, B TOM YMCIle Ha BO3MELLeHME YObITKOB U (M1) KOMMEHCaL IO
MOpaJsibHOro Bpefa B cyae6HOM nopsigke.

5. Ponun n otBeTCTBEHHOCTb

5.1. NpaBa n o6s13aHHOCTN OnepaTopa onpeaenstoTcsa AeNCTBYHOLLNUM
3aKoHoLaTesIbCTBOM UM cornaweHmsamMmmn Onepartopa.

5.2. KOHTpO/b MCMNONTHEHUsI Tpeb6oBaHMI HacTosLeln MoNnTUKKU ocyLLecTBNsAeTCS
OTBETCTBEHHbIM 3a OpraHM3auunio 06paboTKN NePCOHAsbHbIX AaHHbIX.

5.3. OTBETCTBEHHOCTb /1L, y4aCTBYOLWMUX B 06paboTKe NepcoHasbHbIX AaHHbIX Ha
OCHOBaHWUM nopy4yeHuin Onepartopa, 3a HenpaBoMepHOe UCNOosIb30BaHWe
NnepcoHanbHbIX AaHHbIX yCTaHAB/IMBAETCA B COOTBETCTBUU C YC/TIOBUSIMU
3aKJ/10YeHHOro Mexxay OnepaTtopoM M KOHTPareHTOM rpa)kAaHCKo-NpaBoBoOro
porosopa unu CornalueHnst o KoHbuaeHUManbHOCTM nHdopmMaLlmu.

5.4. lnua, BUHOBHbIE B HApYLLUEHWUN HOPM, PETYINPYHOLLMX 06pabOTKY U 3aLuUTy
NnepcoHasbHbIX AaHHbIX, HECYT MaTepuanbHyo, AUCLMUNIMHAPHY!HO,
aAMUHUCTPATUBHYHO, FPaXKJaHCKO-NPaBOBYHO U/ YrONOBHYH OTBETCTBEHHOCTb B
nopsiaKe, ycTaHOBIEHHOM deepanibHbIMU 3aKOHAaMW, NTOKa/lbHbIMU aKTaMMU,
cornaweHusimn Onepartopa.
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5.5. ViHble npaBa u 06s3aHHOCTU OnepaTopa onpeaensatTcs 3aKOHOAATEeIbCTBOM
Poccunckon Gepepaymnm B 06n1actv NnepcoHanbHbIX AaHHbIX.

5.6. MonnTtuka paspabaTbiBaeTCA OTBETCTBEHHbIM 3a OpraHM3auUno 06paboTKu
nepcoHasbHbIX faHHbIX U BBOOUTCA B IeUCTBME NOCe YTBEPXKAEHUA PyKOBOAUTENIEM
Onepatopa. lNpepnoxeHna n 3aMmeyaHnsa ANa BHEeCEHUS U3MeHeHU B [10INTUKY
cnepyeT HanpaensaTb nNo agpecy info@buroburo.ru . NMonuTuka akTyanuMsnpyeTcs rno
Mepe HeobxognmocTu. MocToaHHbIN URL-agpec pasmMewenus Monntunkm —
www.easyagency.ru/policy



